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1. SUBMITTING A TRIAL PROPOSAL

Submitting a CWID trial proposal (commonly referenced as a “trial” or “IT”
[Interoperability Trial]) consists of creating a trial “survey” within the CWID website. For
this phase of the CWID planning cycle only the following sections of the survey are
activated and required:

1. General Information

2. System Overview

3. Operational Overview

4. Technology Transition Information

These sections are accessed by navigating within the private side of the CWID web site.
The information provided is used to support the CWID trial selection process.

To access the trial survey, users must first obtain an account from the CWID website.
Once the account is activated, login to the private side. At the top of the splash banner,
click on the link “Trials” (as depicted below). This area of the web site is where the
survey is created, submitted and later accessed for editing and updating.

To access these survey sections, first click on the “Create New Interoperability Trial”
button. By default, the “General Information” section displays. Fill in all the required
fields on this page.

*Caution: There is a time out feature. If the required fields are not
completed and the proposal saved, the data may be lost. Recommend
copying and pasting the web page and text generated prior to saving
into a word or notepad document for later reference should this
unfortunate incident occur.

Once the section is completed, click “Save.”



Verify the trial has been saved by clicking the “Cancel” button, and looking for the
system acronym from within the drop down list as shown in the example below.

Once saved, the additional links required for trial submission are activated: System
Overview and Operational Overview. To access the links, select the trial and click the
edit button as shown in the example below.

By default the General Information section is displayed, and the additional links (System
Overview, Operational Overview, Technology Transition Information) are now active at
the top of the page (refer to the sample below).

Note: To exit either the System Overview or Operational
Overview sections of the survey and return back to the General
Information section, click the “Cancel” button at the top or bottom
of the page.




Once a trial survey is created within the CWID website, only the trial creator and CWID
JMO personnel with the appropriate permissions can modify the Interoperability Trial's
(IT) data in the survey. Other users may view the data, but cannot modify it.

REMINDER: Per the FBO, “Documentation and information
submitted by ITs are considered and handled as ‘non-
proprietary.” Ensure uploaded diagrams do not contain any
corporate or classification markings indicating proprietary
information.




2. IT PROPOSAL TRACKING NUMBER

Once a proposal has been submitted, CWID JMO staff assigns the trial a tracking
number. Until the tracking number is assigned “(No Reference Set)” followed by the IT
acronym will display as shown in the example below.

If for example the IT is assigned the tracking number of 001, the trial survey can be
found by selecting “ITO01 — TT” from the drop down list.

FYI: Later in the CWID planning cycle, the IT tracking number
will change to reflect the primary objective of the trial. For
example, if ITOO1 has selected objective 3 as the primary
objective, the new IT number would change to “IT3.01.” Some
coalition nations may still refer to this trial as 001 even after
assigning the primary objective number.

3. MODIFY AND VIEW TRIAL SURVEY CONTENTS

Information that has been populated within the IT survey can be modified and displayed
in a printable format.

3.1 To Modify Trial Survey Content

Select the IT from the drop down list as depicted below and click the “Edit”
button.

By default the General Information section is displayed. Navigate to the
appropriate section of the survey, make changes as required, and click the
“Update” button to save the changes.



3.2 To View Trial Survey Content

To view a printable version of the entire content populated within the IT survey,
select the IT from the list, and click the “View” button located to the left of the
“Edit” button. The print button is located at the top of the page. To download or
view the System and Operational View diagram files, click on the particular link
while in view mode as depicted in the sample below.

4. NAVIGATING WITHIN THE TRIAL SURVEY SECTIONS

When in edit mode for a trial, navigating among the available survey sections is as
simple as clicking on the appropriate link found at the top of each survey section page.
(Be sure to save any changes made first by clicking the “Update” button.)

To exit the edit mode for a trial, click on the “Cancel” button found at the top or bottom
of each survey page.

5. STATUS MESSAGES

CWID Working Groups have the ability to track the status of a trial on the CWID
website. Once a status entry is made, an email message is automatically generated and
sent to the person who created the trial survey (refer to the sample below). The
message contains the following:

Trial tracking number

Trial system acronym

Date

Name of person who created the status entry

Status of trial (“In Process” “Completed” or “On Hold”)
Comments

ok whE



FYI.: Should a trial creator no longer be a part of the CWID planning process for a trial,
have the new primary POC contact the web master to discuss changing the recipient
information for these messages.

6. TRIAL SELECTION

The CWID Senior Management Group (SMG) meets in October to determine the trials
participating in CWID. All trial POCs will be notified with the results per the dates listed
in the CWID FBO.

7. ADDITIONAL INFORMATION
The following items are important to note:

The trial survey is a living document that is referenced throughout the CWID
planning cycle. It is important to keep the survey current.

If at any time a trial can no longer participate and must “drop” from the program, then
official notification by the trial’s primary POC must be made. An email to any of the
CWID JMO POC's indicating the trial’s intention to drop and why will suffice. Do not
delete the trial survey. CWID JMO personnel will change the tracking number so
that it falls near the bottom of the list of trials.

Contact the following for additional questions or information:

1. David Super, CWID Webmaster — 703-882-1763 or david.super.ctr@disa.mil
(website account issues, error messages, permissions, etc.)

2. Lisa Blanchard, Systems Engineering & Integration Working Group (SEIWG) —
703-882-0973 or lisa.blanchard.ctr@disa.mil
(general CWID questions, survey content understanding, website account issues,
etc.)




